	COLLEGE COMMITTEE ON DISABILITY ISSUES (CCDI) 
EXECUTIVE MEMBERS
ROLES AND RESPONSIBILITIES



The positions of the College Committee on Disability Services (CCDI) have commonalities in that:  
a)
Each position is assumed by a direct service provider of services to students with Disability Services; and 

b) 
The college employing the individual representatives supports all CCDI positions.
Chair (2 years)
The Chair of CCDI provides leadership to the membership and represents all issues, concerns and recommendations on behalf of the Committee. The Chair delegates and directs, ensures the fulfillment of CCDI's mandate, mission, philosophy, policies and procedures.
Specific Responsibilities:
•  
Assumes responsibility to charge committees with tasks to fulfill yearly CCDI strategic initiatives;
• 
Convenes and presides over meetings of the Executive Committee and the CCDI Membership; 
• 
Ensures that Executive, Provincial and special meetings proceed effectively, allowing all representatives to participate;
•  
Ensures all agenda items are covered and acted upon;
•  
Reviews the ideas and recommendations of CCDI members, Special Interest Groups, and Liaison members;
•  
Acts on the recommendations by initiating communication with appropriate individuals and groups;
•  
Represents the system-wide disability issues and recommendations of CCDI; and 
•  
Assumes the authority to make decisions when immediate response and representation of CCDI is required.
Vice Chair (2 years) NEW
The Vice Chair of CCDI assists the Chair as needed.   This position must be an administrator within the CAAT system.  He/she represents CCDI at the request of the Chair. 
Specific Responsibilities:
•
Provides ongoing communication and reports to the Student Access & Success Coordinating Committee, Ministry of Training Colleges and Universities and other partners;  
•
Attends all Executive and Provincial meetings;
•
Understands the responsibilities of the Chair and is able to represent the Chair and the Chair's duties at the request of the Chair or in the event that the Chair is unable to fulfill their responsibilities;
• 
Represents CCDI at the request of the Chair and/or the Representatives;  
• 
Liaises with the focus groups;  
· Evaluates requests for research proposals; and 
· Co-Chairs the Membership/Nomination Committee.
Past Chair (2 years)
The Past Chair position is filled by the previous year's Chair of CCDI. This individual remains on the Executive Committee in a transition capacity, assisting the Executive Committee when needed.
Specific Responsibilities:
• 
Attends all Executive and Provincial meetings;
•
Advises CCDI regarding past issues, recommendations and actions within their experiences and roles with CCDI and the Executive Committee;
· May represent CCDI on specific tasks and meetings at the request of the CCDI Executive;  
•
Chairs committees on special projects and carries out special assignments as requested by the Chair, and 
•
Chairs the Professional Development Committee to ensure that on-going CCDI goals are communicated and acted upon.  
Secretary (2 Years)  NEW
The Secretary is responsible for chairing committees on special projects and carries out special assignments as requested by the Chair.  
Specific Responsibilities
· Attends all Executive and Provincial meetings;
· May represent CCDI on specific tasks and meetings at the request of the CCDI Executive; 
· Responsible for the nomination/presentation of all CCDI Awards;  
· Represents CCDI at the request of the Chair and/or the Representatives; 
•
May also liaise with regional conference planning in the capacity of helping to facilitate on-going professional development initiatives when they fit into conference themes, etc.; and 
•
Co-Chairs the Membership/Nomination Committee.  

Treasurer (2 Years)
The Treasurer will make a report of CCDI finances at each committee meeting and make financial information available to members if requested.
Specific Responsibilities 
· Attends all Executive and Provincial meetings;
· Serves as the financial officer for the Committee;
· Manages the Committee’s financial responsibilities; and 
· Ensures that appropriate financial reports are made available to the Committee in a timely fashion.
Regional Committee Chair (2 Years)
This  position is an elected position within each of the four geographical regions of the province—Eastern, Central, Northern, and Western.  Each Regional Chair represents their region and attends the meetings of the Executive Committee of CCDI and communicates the issues, concerns and recommendations of the colleges in their region.
Specific Responsibilities: 
• 
Attends all Executive and Provincial meetings; 
• 
Arranges quarterly meetings; sets the agenda, convenes and presides over Regional Meetings; 
• 
Brings forward any questions/concerns from College Representatives and  members to the Executive;
•
Distributes the Minutes of Regional Meetings to the College Representatives;
• 
Relays current issues, discussions and decisions of the Executive Committee to their College representatives in their region; 
• 
Takes responsibility and acts on specific project issues for CCDI; 
• 
Acts as liason between the Executive and the regional members hosting the Annual General Conference (AGM);  
• 
Co-chairs  the planning committee hosting the Annual General Conference (AGM); 
•
Obtains the annual statistics from the College Representatives in their region and provides them to the Executive;
•
Represents the Region on the Membership/Nomination Committee; and 
•
Represents the Region on the Professional Development Committee.
College Representative (2 Years)
Each college appoints a College Representative to CCDI.  They are a practitioner in the area of Disability Services, familiar with this unique population of students and the issues encountered in the college environment.   Information flows from the College Representative, to the Regional Chair, to the provincial Executive for collective action, and information is also conveyed from the Executive through the system back to all Provincial members.
 Specific Responsibilities:
• 
Attends all CCDI Provincial meetings; 
• 
Represents the ideas, concerns, issues and experiences of their specific college on issues related to disability services;
• 
Votes on issues, on behalf of their college and, delegates another attendee from their college to vote on their behalf if they are unable to attend to vote;
• 
Participates in the formulation of recommendations both regionally and provincially;
• 
Assists their college in implementing the recommendations on system-wide issues, policies and practices affecting students with disabilities;
• 
Participates in the Special Interest Groups of CCDI when appropriate; 
• 
Communicates the advancements of CCDI within their college, with particular emphasis on the implementation of services for students with disabilities; 
• 
Forwards updated membership information to the Communications Director when requested, with regards to the list serve and the CCDI Directory; and
•
May represent their region, at the request of the CCDI Executive.
Communications Director (Contract)

(Non -Voting Member)
This position provides support for various collaborative activities of CCDI specifically related to communications. This includes communication amongst membership and web information for members and the public. This position is a ‘virtual’ position in that it need not be located at any specific site. Communication is to the executive through e-mail, attendance at meetings and teleconferences with the main accountability being to the Executive of CCDI through direct liaison with the Chair.
Specific Responsibilities:
• 
Records and distributes minutes of all Executive/Provincial Committee meetings to all CCDI Representatives;
• 
Updates the membership Directory; 
• 
Makes all necessary arrangements for conference room bookings for all Executive/Provincial Committee meetings; coordinates professional development activities; arranges for Interpreters/note takers as requested; arranges for materials in alternate format upon request; provides support and advice for other disability-related accommodations for members to attend and participate in CCDI activities;
• 
Assists the Professional Development Committee in coordinating the AGM meetings; and 
• 
Co-ordination of accommodations for CCDI Members at CCDI events.
Membership
Any College employee involved in the delivery of services to students with disabilities 
Non – voting member
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